

As-built Scanning for Site Plans and Subdivisions
a) All as-built drawings shall be scanned as TIF images, Group IV format (black and white).

b) The scan resolution shall be 300 dpi (dots per inch). 

c) The naming convention for site plans and subdivisions shall consist of the following rules:
· Prefix of permit case number (DIN2007-00108) 
· 2 digit sheet (if there are more than 99 sheets go ahead and number them appropriately, 100, 101…) 
· An underscore _ 
· Sheet Title

For example the filename for DIN2007-00108 sheet 1, titled Construction Erosion Control would be;  DIN2007-0010801_Construction Erosion Control.tif

